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EFJohnson Technologies, a company of JVC - Kenwood Corporation, develops high quality mission critical communications solutions for public safety first responders.  While the corporate headquarters are in Irving, TX, Lincoln, NE has been a center for engineering excellence for over 30 years.  The Lincoln team needs a strong and independent HR leader to expand the unique culture.  For consideration, please apply online at www.efjohnson.com careers page.
HR Generalist 
PRIMARY PURPOSE:  To provide general Human Resource support, staffing and employee relations functions for all EF Johnson employees, with a focus on the Lincoln team.  As a member of the HR Team, promote a positive work environment and company culture for the Lincoln facility.  Lead the recruiting efforts companywide.
ESSENTIAL FUNCTIONS:  
· Oversees the HR function for the Lincoln facility to include:  policy enforcement, staffing, employee relations, HRIS maintenance and event planning.

· Responsible for driving the overall hiring process from job posting to job fulfillment for all company locations.
· Creates company-wide recruitment strategies to ensure that the company attracts a variety of qualified candidates for open position while complying with governmental regulations and company policies in the employment process.

· Research new and innovative techniques for recruiting applicants, including use of social media and other online search engines.  Responsible for keeping Career Page updated.
· Manages the intern program for Lincoln; including the grant process for funding interns each year.

· Coordinates on-boarding process and procedures for new hires with the Human Resources Manager to prepare appropriate new hire forms and personnel files, including but not limited to the equipment request form and orientation materials.   

· Ensures the Lincoln facility is maintained in an effective and efficient manner to include; building maintenance, IT functions, support services and security.

· Provides support to the VP, Human Resources with monthly reporting and special projects, as required.

· Back up resource for Payroll.
· Presents professional attitude that reflects a positive atmosphere to applicants and employees.

EDUCATION AND EXPERIENCE GUIDELINES: 
· College degree in Human Resource Management or Industrial Relations, related behavioral science or the equivalent combination of education and experience; PHR/SPHR and/or SHRM-CP/SHRM-SCP preferred.
· Continuing education through employment law seminars, best practices workshops and professional periodicals.
· Five to eight years of increasingly responsible human resources experience. Experience in developing staffing strategies, company policies and employee activities.

· Previous experience recruiting for technical positions.

· Previous experience directing activities required to maintain a work facility.

COMPETENCIES: 
· Demonstrated ability to critically evaluate employee relations environment and develop results-oriented approaches.

· Ability to develop creative staffing solutions.

· Ability to develop constructive and effective working relationships within and outside the company.

· Knowledge of employment law and HR compliance guidelines
· Organizational Skills
· Ability to maintain a high degree of confidentiality, working with minimal supervision.

· Ability to prioritize and display sense of urgency based on actions required, deadlines and mission of department.

· Proven ability to learn and execute multiple tasks, investigate, and seek out needed information and take action.

· Effective communication skills.  
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